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The Employee Retirement Income Security Act of 1974, as amended (ERISA) requires employee 

benefit plan fiduciaries to act solely in the interests of, and for the exclusive benefit of, plan 

participants and beneficiaries. As part of that obligation, plan fiduciaries should consider cost, 

among other things, when choosing investment options for the plan and selecting plan service 

providers.  
 

This 401(k) plan fee disclosure form may assist you in making informed cost-benefit decisions 

with respect to your plan. The purpose of this form is to help you determine the total cost of the 

plan. It is also intended to provide you with a means to compare investment product fees and 

plan administration expenses charged by competing service providers, regardless of how a 

particular service provider structures its fees.  
 

The 401(k) plan fees included in this disclosure form represent the following: ____ actual 401(k) 

plan expenses for the period X/XX/XX through X/XX/XX or ____ estimated 401(k) plan expense
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for the period X/XX/XX through X/XX/XX. Additional investment product information regarding 

fees may be obtained from the product prospectus, annuity contract or other similar documents. 

Additional information relating to plan administration services and expenses is contained in 

documentation provided by the service provider, including the contract for plan services. Other 

plan expenses may include legal fees for initial plan design and ongoing amendments resulting 

from changes in pension law or plan design and the cost of a mandatory annual audit. You need 

to contact your legal advisor or accountant to determine these charges. 
 

Selecting a service provider requires that you evaluate and differentiate services offered by 

competing companies. Cost is one of the criteria, but not the only criterion, for making this 

evaluation. Other factors of equal or greater importance to consider include the quality and type 

of services provided, the anticipated performance of competing providers and their investment 

products and other factors specific to your plan’s needs. The service provider offering the lowest 

cost services is not necessarily the best choice for your plan. 
 

In general, fees are calculated in four ways: 
 

• Assets: based on the amount of assets in the plan and expressed as percentages or basis 

points. 

• Per-person: based upon the number of eligible employees or actual participants in the plan. 

• Transaction: based on the execution of a particular plan service or transaction. 

• Flat rate: fixed charge that does not vary, regardless of plan size. 
 

Fees may be calculated using one or any combination of these methods. Plan administration-

related expenses can also be charged as one-time fees or ongoing expenses. One-time fees are 

typically related to start-ups, conversions (moving from one provider to another) and 

terminations of service. Ongoing fees are recurring expenses relating to continuing plan 

operation. 
 

 
1
 There may be plan expenses incurred by other providers, other than the company completing this form. For 

a complete list of expenses charged to your plan, please contact all plan service providers with whom you 

contract or may contract and request fee information with respect to their services. 
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 If you are considering a conversion from an existing plan service provider to a new service provider, you will 

need to provide the service provider(s) with certain information about the plan, including the number of 

participants, the number of eligible participants and the amount of plan assets in order for the service 

provider(s) to be able to complete this form. Similarly, if you are considering starting a plan, you will need to 

provide the service provider(s) with estimates of participants and plan assets. It is critical that you provide 

identical information to all of the competing companies in order to ensure equivalent comparisons. 


